
 

 

How to… use Early Essence to support and communicate online 

learning with parents 

Go to ‘Edit Settings’ 

‘Parental Dashboard Comment’ 

 

Give your message a ‘Title’ 

Set a start date and finish date you would like the work to be completed within. 

Choose Year Group, Class & Parents 

You can select all parents by clicking on the class name or select several parents 

by holding down the control key and selecting the parents, or just clicking on an 

individual parent. 

‘Choose File’ to upload a document, image, or video. 

Add a comment/instruction in the box. 

Click ‘Save’ to send to parent’s dashboards. 

Parents can download work and videos for their children to complete and return 

completed work by uploading from their own parental dashboard. 


